[Tpunoxenue 8
K YUYEeTHOM IOJUTHKE MKY «IIb YCII
AIIT'O»

IosoxeHue 0 ciry:KeOHBIX KOMAHIHUPOBKAX
1. O01mme MoJI0KeHUA

1.1. Hacrosmee IlonoxeHue ompenenser MNOPSAOK OPTraHU3alMU  CITyKEOHBIX
KOMaH/JMPOBOK COTPYAHMKOB YUpexaAeHUs Ha Tepputopun Poccum u 3a ee
peeIaMH.

[lonoxeHnue pacrnpocTpaHseTcs Ha MpPEICTaBUTENEd PYKOBOACTBA, HHBIX
aMUHUCTPATUBHBIX  COTPYJHUKOB,  COTPYJHUKOB  BCIIOMOTaTEIbHBIX H
(YyHKLIHMOHAIBHBIX CTPYKTYPHBIX IMOAPA3ICIECHUN, a TakKe Ha BCEX MHBIX
COTPYIHHUKOB, COCTOSIIINX C YUPEKACHUEM B TPYAOBBIX OTHOUICHUSX.

1.2. Hacrosimee IlonoxeHne He pacnpocTpaHseTcss Ha MOE3JKU 3a IpaHUIly IO
NEPCOHANIBHBIM MPUIIAIICHUSIM C OIUIATOM 3a CYET NMPUHUMAIOIIEH CTOPOHBI B
3apyOeKHbIE HAay4yHblE OpraHU3alUd, C KOTOPbIMH y YUYPEKICHUS HET
JEUCTBYIOIMX COIVIAIEHUNA O COTPYIHUYECTBE.

JInst yKa3aHHBIX IOE€3/I0K B OTIEIBHBIX CIIy4asx IO NHCbMEHHOMY 3asiBICHUIO
COTPYJHUKAa MOXET OBbITh IPENOCTaBICH OTIYCK 0€3 COXpaHEHHus 3apaboTHOI
IUIaThI, IPOJOJDKUTENBHOCTh KOTOPOro onpeneinsercsa nupekropoM Lb .

1.3. CayxeOHON KOMaHAUPOBKOM COTPYJHHUKA SIBJISETCS MOE3/Ka COTPYJIHUKA IO
pacnopsbkeHnro nqupekropa b wim pyKoBoIUTENS CTPYKTYPHOIO MOAPA3IEICHUs
(MHOTO YMOJHOMOYEHHOTO JOJKHOCTHOTO JIMIIa) HAa OMNPENEICHHBIM CPOK BHE
MeCTa TMOCTOSIHHOM paboThl [Jisi BBINOJHEHUS CIIYEOHOro mMopyyeHus Ju0o
y4acTHsi B MEPONPHUITHSAX, COOTBETCTBYIOLIMX YCTaBHBIM IEJISIM U 3aJadyam

YUPEKICHHUS.
1.4. OCHOBHBIMH 33Ja4aMH CITY>K€OHBIX KOMAHIUPOBOK SIBJISIIOTCSI:

. pelIeHHe  KOHKPETHBIX  33Ja4  I[POM3BOACTBEHHO-XO3SMCTBEHHOU,
(MHaHCOBOM M MHOW AEATENBHOCTH YUPEKIACHUS;

. OKa3aHWE€ OPraHU3alMOHHO-METOAUYECKON M IPAKTUYECKOW IOMOIIM B
OpraHu3aluu 00pa3oBaTEIbHOIO MPOLECCa;

. npoBeJieHHe  KOH(EpeHIMH, COBCIIaHWK, CEMHUHApPOB M  HHBIX
MEpOIPUATUN, HETIOCPEACTBEHHOE YYaCTUE B HUX;

. u3ydeHue, 0OOOIIeHHEe W pacnpoCTpaHEHUE ONbITa, HOBBIX (OpM U

METOI0B PaOOTHI.

1.5. He sBasitoTcs cimy:keOHBIMU KOMaHIUPOBKaAMHU:

. CIIyeOHbIE€ TTOE3]IKH COTPYIHUKOB, JOJKHOCTHBIE 00SI3aHHOCTH KOTOPBIX
MpEeAnojaraloT pa3be3qHOM XapakTep padoThl, €CIM HHOE HE MPEeIyCMOTPEHO
JIOKaJIbHBIMH WJIM HOPMATUBHBIMU NPABOBBIMU aKTAMH;

. MOE3JJKU B MECTHOCTb, OTKY/a COTPYIHHUK IO YCIOBHUSM TPAHCIOPTHOIO
COOOIIEHHS M XapakTepy paboThl UMEET BO3MOKHOCTh €XEAHEBHO BO3BpAIaThCs



K MECTOXHUTEIbCTBY. Bompoc o0 1enecooOpa3HOCTH | HEOOXOIUMOCTH
€XETHEBHOTO BO3BPAIICHHS COTPYIHUKA W3 MECTa CIY>KeOHOW KOMAaHIMPOBKH K
MECTOXXHTEIIbCTBY, B KaXXJOM KOHKPETHOM CJIy4yae OIpPEACNIIeT PYKOBOIUTEIH
CTPYKTYPHOTO MOIPA3CICHHS, OCYIIIECTBUBIITNI KOMaHINPOBAHUE COTPYIHUKA,

. BBIE3]IbI TIO JIMYHBIM BOTIpocaM (0e3 MPOM3BOJCTBEHHON HEOOXOAMMOCTH,
COOTBETCTBYIOIIETO JIOTOBOPA WJIA BHI30BA MPUTJIAMIAONICH CTOPOHBI).

1.6. Cny>xe0HbIE KOMAaHIUPOBKH MOAPA3ACIISTIOTCS Ha!

. IUIAHOBBIC, KOTOPBLIC OCYHICCTBIIAIOTCA B COOTBECTCTBHUH C YTBCPIKACHHBIMU
B YCTAHOBJICHHOM ITOPAOKE IINIAHAMH U COOTBCTCTBYIOIIIUMH CMCTAMU,
. BHCIUIAHOBBIC — I PCHICHUSA  BHC3AIIHO  BO3HHKIINX np06neM,

TpeOYIOIKUX  HEMEUICHHOTO  pacCMOTpeHHs, JIMOO B  HWHBIX  CIydasx,
PEAyCMOTPETh KOTOPHIE 3a0J1arOBPEMEHHO HE MPEICTABIISECTCS BO3MOKHBIM.

1.7. KomanaupoBanue pyKOBOAMUTENEH OTIEIOB (HAMpaBlICHUM, MOApa3IeICHUI)
JIOMYCKAETCs TOJIBKO B CIy4asx, €CIM 3TO HE BBI30BET HApyUIEHUH B HOPMaJIbHOM
peXUME BEACHUS IPOU3BOICTBEHHOTO MPOIIECCa.

B ciyyae kxoMaHaMpoBaHUS PYKOBOAALIEro cocraBa aupekrop LIb Ha3zHaudaer
JUI0, BPEMEHHO MCHOJHSAIIEE OO0S3aHHOCTH YOBIBIIETO COTPYAHHMKA, C
BO3JIO)KEHHMEM Ha HEro Ha MEepHUoj]] KOMAaHJIUPOBKH BCEX JOJKHOCTHBIX
o0s3aHHOCTE M TMpaB KOMaHIMPOBAHHOTO COTPYJHUKA, BKJIOYas IpaBa,
NPEI0CTaBICHHBIE KOMAaHJIUPOBAaHHOMY COTPYAHUKY Ha OCHOBAaHHH
JIOBEPEHHOCTH.

1.8. 3ampemaercs HampaBieHHE B CIYy>K€OHbIE KOMAHIUPOBKH OEpEMEHHBIX
YKEHIIVH.

1.9. HampaBnenue B ciyx eOHble KOMaHJIMPOBKHU >KEHUIMH, WMEIOLIUX JeTeil B
BO3pacTe 10 TpeX JET, JAOIYCKAETCS TOJIBKO C MX MUCBMEHHOTO COIVIACHS IIPU
YCIOBHM, 4YTO 3TO HE€ 3alpeuieH0 UM B COOTBETCTBUM C MEIMIMHCKUM
3aKroYeHueM. [lpu 3TOM >KEHIIMHBI, UMEIOIIHNE JeTel B BO3pacTe 10 TPEX JIET,
JOJKHBI OBITh 03HAKOMJIEHBI B TMCbMEHHOW (hOpME CO CBOUM ITPaBOM OTKa3aThCs
OT HaIlpaBJIEHUS B CIY>)KEOHYI0 KOMaHIUPOBKY.

1.10. B ciykeOHble KOMaHIUPOBKHU TOJIBKO C MUCHbMEHHOTO COTJIacHusl A0y CKaeTCs
HaIpaBJIsATh:

. MaTepeil ¥ OTLOB, BOCHHUTHIBAIOIIMX 0€3 cymnpyra (Cynpyru) nered B
BO3pacTe A0 ISATHU JIET;

. COTPYIHHUKOB, UMEIOLIUX JI€TEeNH-NHBAIUOB;

. COTPYJIHHUKOB, OCYIIECTBISIOUINX YXO/ 32 OOJIbHBIMU WIEHAMHU UX CEMel B
COOTBETCTBUM C MEIULIMHCKUM 3aKITHOYEHUEM.

[Tpu >TOM Takue COTPYAHUKH JOJKHBI OBITh O3HAKOMIIEHBI B TUCbMEHHON (Qopme
CO CBOMM IIPAaBOM OTKa3aTbCs OT HAMPABJICHUS B CIY>KEOHYIO KOMaHIHUPOBKY.

1.11. He nomyckaercss HampaBlieHHE B KOMaHIMPOBKY M BblJaya aBaHCa
COTPYAHHMKAM, HE OTUUTABIIUMCS 00 U3PACXOJOBAHHBIX CPEJICTBAX B MPEAbLAYILEH
KOMaHIUPOBKE.



2. Cpok ¥ pe:xuM KOMAHIANUPOBKHU

2.1. Cpox KOMaHIUPOBKH COTpyaHUKa (kak mo Poccum, Tak u 3a pyOex)
onpenensieT qupektop 1Ib ¢ yaeTom oObemMa, CIIOKHOCTH M IPYTUX OCOOCHHOCTEH
CITy>K€OHOTO TMTOPYUCHHUS.

2.2. dakThyecKkui CpOK MpeObIBaHUS COTPYIHHMKA B MECT€ KOMaHIMPOBAHUS
OTIPE/ESACTCS MO MPOE3THBIM JOKYMEHTaM, MPEACTaBISEMbIM PaOOTHUKOM IIO
BO3BpAIllCHUN U3 CIIyKeOHOM KoMaHIupoBKH. B ciayuae mpoe3na paOoTHHMKA K
MECTY KOMaHAMPOBAHUS WJIM OOpPAaTHO K MeCTy palbOThl Ha JUYHOM TPAHCIOPTE
(dakTuyeckuil CpoK NpeObIBaHMSI B MECTE€ KOMAHIUPOBAaHUS YKa3bIBAECTCS B
Cl1y>keOHOM 3ammcke.

CayxeOHyr0 3amucKy pabOOTHUK IO BO3BpAlllEHUH M3  KOMAaHJIUPOBKU
IpeJCTaBIsIET pabOTOIATENI0 OJHOBPEMEHHO € ONpPABAATENbHBIMU JIOKYMEHTAMH,
NOATBEPKAAIOIIMMHU UCTIOIB30BAHUE JIMYHOTO TPaHCIOPTa (IIyTE€BOM JHCT, CUETA,
KBUTAHI[MU, KACCOBBIC YEKH H T. 1.).

JlneM BbI€3a COTPYJHUKA B KOMAHIAUPOBKY CYHUTAETCS J€Hb OTIPABICHUSA
camoJiieTa, aBTo0yca WM APYroro TPaHCIOPTHOro cpenctBa u3 I. [lpoBuaeHus
(WM MECTOHAXOXKJEHUsI 000COOJIEHHOTO MOJIpa3/IesieHHs1), a THEM MPUOBITUS U3
KOMaHJIMPOBKHU — JIEHb MPUOBITHS TPAHCIIOPTHOTO cpeacTBa B 1. [IpoBueHus.

[Ipy oTmpaBiieHHMH TPAHCIOPTHOTO CPEACTBA N0 24 4acOB BKIIOUMTENBHO THEM
BBIOBITHSI B KOMaHJUPOBKY CUUTAIOTCS TEKyliue cyTkH, a ¢ 00 yacoB M mo3xe —
CJIEIYIOIUE CYTKH.

B cnydae ecnau craHmMs, NPUCTAaHb WIM a3pONOPT HAXOJATCA 3a 4YEPTOH
HACEJICHHOTO IIyHKTAa, YYWUTHIBACTCSI BpeMs, HE0OXoauMoe [Uid Mpoe3ja Jio
CTaHLMM, MPUCTAHU WM a’ponopra. AHAJIOIMYHO OIpEAENsieTcsl JeHb NpHe3aa
pabOTHHKA B MECTO MOCTOSIHHOU PabOTHI.

JleHb BbI€3/la B CIY’)KEOHYIO KOMaHAMPOBKY (I€Hb MpHUe3[a U3 CIIyXeOHOU
KOMaHJMPOBKH) OMNpEAENSIETCS MO PErMOHaJbHOMY BpPEMEHH OTIIPaBICHUS
(MpUOBITHS) TPAHCIIOPTHOTO CPEACTBA B COOTBETCTBUM C PACIIMCAHUEM JABUKEHUS.
B cnydae otnpasienust (MpuOBITHS ) TPAHCIIOPTHOTO CPEJICTBA BO BPEMS, OTIIMYHOE
OT pacnucaHus, (paKTUYecKoe BpeMsl OTHpaBieHUs (MIPUOBITHS) MOATBEPKAACTCS
COOTBETCTBYIOIIMMH CHpPABKAMHU WJIA 3aBEPEHHBIMH OTMETKAMU Ha MPOE3IHBIX
ouserax.

2.3. Ha coTpyaHHKa, HaxXOISIIErocsi B KOMaHIUPOBKE, PACIIPOCTPAHAETCS PEXUM
pabouero BpeMeHH, U MpaBuJIa paclopsiika OpraHu3aluy, Kya OH KOMaHIMPOBaH.
BmecTo nHel oT1bIXa, HE UCIIOJIB30BAaHHBIX 32 BPEMSI KOMaHAUPOBKH, APYyTHE JHU
OTIbIXa IIOCJI€ BO3BPAIECHHS W3 KOMAaHAUPOBKM HE MPEAOCTABIIIOTCS.
HckiroueHne COCTaBISIOT CIIy4yau, KOTJa MEPOIPHUATHS, HAa KOTOPbIE COTPYIHHK
KOMaH/AMPOBaH, MPOXOJWIM B BBIXOJHbIE JHU JIMOO UHBIE JHU OTAbIXA,
YCTaHOBJICHHbIE B COOTBETCTBHM C 3aKOHOJATENLCTBOM U [IpaBunamu TpynoBOro
pacrnopsiika.

B cnydasx, koraa COTpPYOHUK CIEHHMATbHO KOMaHIUPOBAaH s paOOThl B
BBIXOJIHbIE WJIM Mpa3JHUYHbIE U Hepabouue JHM, KOMIIEHCalus 3a paboTy B 3TH
JTHU BBITUIAUYMBAETCSI B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOAATENbCTBOM. Eciu
COTPYIHHUK OTOBIBAET B KOMAHIUPOBKY JHOO MPUOBIBAET M3 KOMAaHJIMPOBKU B



BBIXOJIHOW J€Hb, €My IIOCJE BO3BPAILICHUS U3 KOMAHIMPOBKU MPEIOCTABISIETCS
JIPyTOH IEHb OTAbIXA.

2.4. B cnydyae HEBO3MOXHOCTH BO3BpAILEHUSI COTPYIHHKA W3 KOMaHIHPOBKH B
YCTAHOBJICHHBIE CPOKHM BCJEACTBHUE HENPEOJOJMMOM CHJBl WM HMHBIX HE
3aBHUCSIIUX OT HETO 0OCTOSTENHCTB KOMAaHANPOBKA MOKET OBITh MPO/JICHA.

®dakT HaMMUYUS TaHHBIX OOCTOSATENBCTB JOJKEH OBITh MOATBEPK/ICH MPOBEACHHOM
CIIy)K€OHOW TPOBEPKOW, MO pe3yjbTaTaM KOTOPOW B YCTAHOBJICHHOM IOPSIIKE
BBIHOCUTCSI COOTBETCTBYIOIIEE 3aKIIFOUCHUE.

3a BpeMs 3alepKKA B TYyTH 0€3 YBaKHUTEIbHBIX MPUYUH COTPYIHUKY HE
BBITIJIAYMBACTCS 3apIuiaTa, HE BO3MEMIAIOTCS CYTOYHBIE PAcXolbl, pacxoAbl Ha
HAaeM JKHJIOTO MOMEIICHUS U APYTUE PACXO/IbI.

2.5. B cnyyae HacTymieHuss B NEPUOJ  KOMAHIMPOBKM  BPEMEHHOU
HETPYJIOCIOCOOHOCTU COTPYAHUK 00s3aH HE3aMEIJIMTENIbHO YBEAOMUTH 00 3TOM
paboToarerns.

2.6. SIBka coTpynHuKa Ha pabOTy B JIEHb Bbl€3[a B KOMAaHIUPOBKY WIH B JICHb
npue3a U3 KOMaHIMPOBKHU PENIAEeTCs O JOTOBOPEHHOCTH ¢ AupekTop LIb .

3. Hopsiiok odopMiaeHHs CIYyKeOHBIX KOMAHIMPOBOK

3.1. Oghopmnenue cnysxcebonwvix kKomanoupogox no Poccuu u 6 cmpanvr CHI'.

3.1.1. IlnanupoBaHMe KOMAHIUPOBOK OCYIIECTBISIETCSI HAa  OCHOBAHMH
KOMIIJIEKCHOI'O TUTAHA KOMaHJIMPOBOK Ha roJi, YTBEPKACHHOro aupekropoM LIb no
COIJIACOBAHUIO C TJIaBHBIM OyXTalTEpPOM.

KonTpons 3a 3(()eKTUBHOCTBIO HCIONB30BAHUS KOMAaHIWPOBOYHBIX PAaCXOJ0B
BO3JIaraercs Ha OyXraJTepHuio.

3.1.2. BHeniaHOBbIE KOMAHIUPOBKH COTPYIHUKOB OCYLIECTBIIIOTCS MO PEUICHUIO
mupektop IIb Ha ocHOBaHMM CIy>K€OHOM 3amUCKU JUIA, WHUIMHPOBABILETO
BbIE3]l, IPU HAJIWYUU (PMHAHCOBBIX CPEJCTB HA KOMAaHJIMPOBOYHBIE pacxojbl (3a
CUET CPEACTB OT IJIATHOM JI€ATEIIbHOCTH).

3.1.3 OcHoBaHueM i1 KOMaHIUPOBAHMS COTPYJHUKOB CUHUTAETCS CIyKeOHOE
3a/1aHue (¢. T-10a) PYKOBOJUTEIS CTPYKTYPHOTO nojpa3aeaeHus
(YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIA) COTPYAHUKY .

3.1.4. Tlocne mnosydeHHs] CIy)€OHOTO 3aJaHUs KOMAaHAUPYEMBIH COTPYJIHUK
COCTaBJISIET CMETY KOMAaHIWPOBOYHBIX PAcXoOB (IIpelBAPUTENbHBIN pacuer) H
COTJIACOBBIBAET €€ B OyXrajaTepuu.

3.1.5. Ilocne cornacoBaHusi CMETbl KOMaHAUPOBOYHBIX PACXOA0B KOMaHAUPYEMbII
COTPYIHUK TepeaeT cilyXeOHOe 3aJjaHue W CMETy B KaJpOBYIO CIyxkO0y (He
NO3JHEE NATU AHEH 10 Hadala KOMAaHIWPOBKH) JUIsl COCTaBJIEHHs IIpUKa3a Ha
KOMaHJIUPOBKY.

Ha ocHOBaHMM TOJIy4EeHHOTO CIIy>KEOHOTO 3aJaHusl KaJapoBas CIy>k0a TOTOBUT
npuka3 (¢. T-9) o HampaBieHMM COTpPYJHUKA B KOMAHIUPOBKY WM MpHUKa3
(pacriopspkeHHe) 0 HampaBJIEHUH COTPYJHUKOB B KOMaHAUPOBKY (¢. T-9a).
KoMaHupoBOUHbIE ~ JOKYMEHTBI,  CIy»X€OHO€  3a/laHhe  MOJANHUCHIBAIOTCS
nupexropom Lb.



FOpucTKOHCYABT 3HAKOMUT KOMaHAUPYEMOI'O COTPYAHUKA C IPUKA30M U BbIIAET
emMy ciry>)keOHOe 3a/iaHue.

OnHoaHEeBHAst KOMaHIUPOBKa odopmIisieTcs mpukasoM aupekropa Lb.

3.1.6. He no3nHee yem 3a Tpu pabouyux JHSA A0 Hayajga KOMAaHIAUPOBKU KOIIHUS
pUKa3a 0 KOMAaHJIUPOBKE U CMETa KOMaHAUPOBOYHBIX PACX0JI0B HAMPABIIAIOTCS B
OyXrajJTepuro [Uisl 3aKa3a JeHer (mepeBojJa JeHer Ha OaHKOBCKYIO KapTy
KOMaHIMPOBAaHHOMY COTPYAHHKY).

3.1.7. ®akt BBIOBITHS COTPYAHHMKA B KOMaHAMPOBKY (ukcupyercs B KypHaie
ydera pabOTHHUKOB, BBIOBIBAIOLINX B CIYKEOHBIE KOMAHIUPOBKH.

3.1.8. B HCKIIIOUNTENBHBIX CITy4YasiX, CB3aHHBIX C OCYILECTBICHUEM BHETJIAHOBBIX
BBIE3I0B, KOrJa Npou3BecTH OQOpMIIEHHE CIIy)KEOHOM KOMaHIWPOBKU HeE
IPEJCTaBISIETCST BO3MOXKHBIM, JOIYCKAaeTCsl Bble3]l 0e€3 M3JaHus IpHKaza o
komanaupoBke. [locnenyroiiee u3ganue npukasa 0 KOMaHAUPOBAHUM COTPYIHUKA
OCYUIECTBJISIETCS B TEUEHHUE CIIETYIOUIEr0 padovero JHs.

3.2. Ogopmnenue ciyinceOHbIX KOMAHOUPOBOK 3a PYOedic.

3.2.1. llensamu 3arpaHKOMaHINPOBOK SABJISIOTCS:

Hay4YHbIE CTAXKUPOBKH, B TOM YHCJIE MTOBBIIICHUE KBATU(UKALUY;
Hay4HO-UCCIIeI0BaTEIbCKAs padoTa;

y4acTHE B MEXAYHAPOIHBIX (opyMax (KOHPEPEHIHIX, KOHIpEccax, CUMIIO3MyMax
UT. 1.);

IIPOBEJICHHE [IEPETOBOPOB;

JIpyrHe LeNn ¢ pa3zpemenus aupekrop Lb.

3.2.2. OcHOBaHHEM 3arpaHKOMAaHAUPOBKHU CITY>KUT:

JIOTOBOP O COTPYJHUYECTBE C 3apyOeKHbIM 00pa30BaTENIbHBIM, HayYHBIM
YUPEKACHUEM;

JIOTOBOP Ha BHEIIHEAKOHOMUYECKYIO JEATEIBHOCTD;

. opuIManbHOE NPUIJIAIICEHHE HA y4YacTHE B MEXIYHapOIHBIX (opyMax
(koH(pepeHIAX, KOHTpECCaxX, CUMIIO3UYMax U T. [1.).

3.2.3. OTBeTCTBEHHOCTh 3a OOOCHOBAaHHOCTb 3arpaHKOMAaHJIUPOBKH HECET
PYKOBOJIUTEINb COOTBETCTBYIOIIETO CTPYKTYPHOIO MOAPA3ACIICHHUS.

HampaBnenue coTpyAHMKa B 3arpaHKOMaHIUPOBKY OQOpMIISIETCA MPHUKA30M
nupektop L{b. B nmpuka3se yka3biBaercs:

. (bamMunus, uMsi, OTYECTBO, TOJKHOCTh KOMAaHIMPYEMOTO COTPYIHUKA;

. B Kakyl CTpaHy (ropoj), Ha Kakoi CpOK, C KaKOW IIeJIbI0 U 3a 4ed cuer
KOMaHJUPYETCs COTPYAHUK.

K npukasy npuiararorcs:

. NEPEBECHHBIE HA PYCCKUM SA3BIK JOKYMEHTBI, MOCTYNUBIIME OT
MPUHUMAIOIIEH CTOPOHBI (BBI30OB);

CMETa KOMaHIUPOBOYHBIX PACXO/OB.

3.2.4. dakTuyeckoe BpeMs NpeObIBaHUS B KOMaHAMPOBKE 3a mpeaenamMu Poccun
OTpeesieTCs:

a) B cllydae€ KOMAaHIUPOBKM B CTpaHbl, C KOTOPHIMH YCTAHOBJIEH TOJIHBIN
NOTPAHUYHBIA KOHTPOJIb — MO OTMETKaM KOHTPOJbHO-IPOMYCKHBIX MYHKTOB B
3arpaHU4HOM MACIOPTE;



0) B cilyyae KOMaHJAMPOBKHU B CTPaHbl, C KOTOPHIMH HE YCTAHOBJIEH WM YHPOUIEH
NOTPAHUYHBIA KOHTPOJb, — IO MPOE3IHBIM JIOKyMEHTaM, MpeICTaBIsIeMbIM
pabOTHUKOM I10 BO3BPAILIEHUH U3 CIIyKEOHOM KOMaHIUPOBKH;

B) B Cly4yae OTCYTCTBUSI OTMETOK B COOTBETCTBHUHU C TOJIMYHKTAMH «a» H «O»
HACTOSIIIEr0 MYHKTAa CYTOYHBIE PacXojlbl KOMaHAMPOBAHHOMY COTPYJHHMKY HE
BO3MEILAIOTCS.

3.2.5. Ecnu cOTpyAHUK MOJyYWJI aBAaHC HA KOMAHAWPOBOYHBIE PACXOJbI, HO HE
BbIEXaJl B KOMaHJIUPOBKY, OH O0si3aH B TE€UYEHUE TpeX pabouux JHEH co JHS
OPUHATUSL pellleHus 00 OTMEHE MOE3/JKHM BO3BPATUTh B KacCy MOJYyYEHHBIE UM
JICHEKHBIE CPEICTBA B BAJIOTE TOW CTpaHbl, B KOTOPO ObLII BbIJaH aBaHC.

3.3. Boigaua qeHeXHBIX CPeICTB HA KOMAHIHPOBOYHbIE PACX0AbI

3.3.1. ®uHa"HCUpOBaHME KOMAHIMPOBOYHBIX pPACXOJOB IPOU3BOJUTCS B
COOTBETCTBUM C MPEABAPHUTEIILHO YTBEPKACHHBIM Ipa)MKOM KOMAaHJIMPOBOK 3a
c4eT cyocuamii.

BHemiaHOBbIE KOMaHAMPOBKHU OCYHIECTBIISIOTCA 3@ CUET CPEACTB CyOCHIUM.

3.3.2. Bplgaua KOMaHIMPYEMBIM COTPYJHMKAM JICHEXKHBIX CpPEICTB Ha
KOMaHJMPOBOYHBIE  PACXOAbl  OCYIIECTBIIAETCS HA  OCHOBAaHUU  CMETHI
(mpenBapuTENbHOTO pacuera) KOMaHAMPOBOYHBIX pPACXOAOB, MW IpHUKa3a o
HaIpaBJIEHUU COTPYAHUKA B KOMAHIUPOBKY.

3.3.3. Ilpu xomanaupoBKax 1o Poccun aBaHc BbIJIaeTCs B pyOJIsX.

3.34. Ilpu 3arpaHKOMaHIUMPOBKE YUYpPEKICHHE OOECIEUMBAET COTPYJHHUKA
JCHE)KHBIMM ~ CPEACTBAMHM B HAlMOHAJIBHOM BaJllOT€ CTPaHbl NpeObIBaHUSA
COTPYJHHUKA WIH B CBOOOAHO KOHBEPTUPOBAHHON BAJIIOTE.

3.3.5. Bolgaua neHeXHBIX CPEeICTB HA KOMaHIMPOBOUHBIE PACXO]IbI TPOU3BOJUTCS
NyTeM BbIJAYM HAJIMYHBIMHM M3 KacChl OyXrajirepuu JuO0 Ha OaHKOBCKYIO
KApTOUYKY COTPYIHHUKA.

JleHexkHbIE CpeICcTBa B BAJIOTE Ha 3arpaHKOMAHIUMPOBKY MEPEUHCIISIOTCS Ha
OAHKOBCKYIO KapTy COTPYAHHKA.

3.3.6. Ecam nns OKOHYATENBHOTO pacyeTra 3a KOMAaHIUPOBKY HEOOXOIUMO
BBIIUIATUTh JIOMOJIHUTENbHBIE CPEJCTBA WM COTPYAHUKOM HE TMOJYYEHbI
aBaHCOBbIE  CpPEJICTBA HAa  KOMAaHAMPOBKY, UX  BBIIUIaTa  COTPYAHHUKY
OCYIIECTBJISIETCS B PyOsIsiX 1o oduimanibHOMy oOMeHHOMY Kypey banka Poccun k
MHOCTpPaHHBIM BaJIOTaM CTpaH MpeObIBaHUS, YCTAHOBJIEHHOMY Ha JI€Hb
YTBEPKIACHHSI aBAHCOBOTO OTYETA.

3.3.7. IIpoe3aHbie JOKYMEHTHI MIPUOOPETAIOTCS KOMAHAUPOBAHHBIM COTPYIHUKOM
CaMOCTOSITENIbHO ~ TOJBKO  IOCJIE  TOJYy4YeHHs]  JCHEKHBIX  CpPEACTB  Ha
KOMaH/MPOBOYHBIE PACXOIBI.

4. 'apaHTUM U KOMIICHCALIMU NIPY HANIPABJICHHMH COTPYAHMKOB B CJIyKeOHbIE
KOMAaHAMPOBKH



4.1. 3a KOMaHIUPOBAaHHBIM COTPYIHHUKOM COXpAaHSETCS MECTO padOThl
(TOJKHOCTB) U CpeAHH 3apaboTOK 3a BpeMsi KOMaHAMPOBKH, B TOM YHKCJE U 3a
BpeMsl MpeObIBaHUS B MyTH.

Cpennuii 3apaboTOoK 3a BpeMmsl NpeObIBaHHUA COTPYJAHHKA B KOMAaHJIUPOBKE
COXpaHsAeTCs Ha Bce paboure JHHU HEJENH 1o TpaduKy, YCTAHOBICHHOMY 110 MECTY
NOCTOSIHHOW paOOoTHI.

4.2. KoMaHIupOBaHHOMY COTPYAHHUKY YUPEXKJICHUE 00513aHO BO3MECTUTD:

. pacxo/ibl Ha MPOE3];
. Pacxo/ipl MO HAMY >KUJIOTO TTOMEIIICHHUS,

. JOTIOJTHUTENBHBIE PACXO0/Ibl, CBA3aHHBIE C MIPOKMBAHUEM BHE MOCTOSTHHOTO
MECTOXKUTENIbCTBA (CYTOUHBIE);

. JIpYrUe pacxojbl, TPOU3ZBEIACHHBIE C pa3pelieHus WIM BeJoMa
aJIMUHUCTPALIUH.

4.3. Pacxo/pl Ha POE3] YUPEKICHUE BO3MEIIAET COTPYAHUKY:

. JI0 MECTa KOMaHJAUPOBKH U 0OPATHO;

. U3 OJHOrO HACEJNEHHOTO TIYHKTa B JIpyrod (ecim COTPYAHHK

KOMaHJIMpPOBaH B HECKOJBKO OpPraHU3alMi, pACIOJOKEHHBIX B Pa3HbIX
HACEJICHHBIX MTYHKTAaX).
B cocTaB 3Tux pacxo/10B BXOAST:

. CTOMMOCTh TPOE3THOTO OmieTa Ha TPAHCIOPT OOIIEro MOJb30BAHUS
(camoriet, moe3a u T. 1.);

. CTOMMOCTD YCIIYT M0 0(OPMIICHHUIO MPOE3THBIX OUIIETOB;

. pacxo/ibl Ha OIUJIATy MOCTENbHBIX MPUHAJJICKHOCTEN B MOE3/1aX;

. CTOMMOCTD MPOE3/Ia 10 MecTa (BOK3aJl, MPUCTaHb, a9POIOPT) OTIPABICHUS

B KOMaHIMPOBKY (OT MecTa BO3BpallleHHUs W3 KOMAaHJIUPOBKH), €CIM OHO
pacrosokeHO BHE HACEJIEHHOTO IyHKTA, IJIe COTPYAHUK paboTaeT.

Pacxospl Ha mproOpeTeHne Mpoe3THOr0 JOKyMEHTa Ha BCE BHUJIBI TPAHCIIOPTA MPH
CIIEIOBAaHUM K MECTy KOMaHAMPOBAHHS W OOpAaTHO K MECTy MOCTOSHHOW pabOTHI
BO3MEIIAIOTCSI B COOTBETCTBHUH C MIPEICTABICHHBIMU TIOKyMEHTAMH.

4.4. Pacxompl Ha mnpoe3n no Poccnn KOMIEHCHPYIOTCSI B COOTBETCTBHM C
MOJIITYHKTOM «B» myHKTa 1 moctanoBienus [IpaButenscta ot 02.10.2002 Ne 729.
Bo3Mmerienne pacxomoB Ha Mpoes], MPEBBIIAIOIIMX pa3Mep, YCTaHOBJICHHBIN
JAaHHBIM TTYHKTOM, MMPOU3BOJIUTCS MO (AKTUIECKUM pacXoaM 3a CYET CPEJCTB OT
OKa3aHUs IUIATHBIX YCIYT C pa3pelieHus JUpeKTopa.

4.5. Ilpu HanpaBlieHUU COTPYAHHUKA B 3arpaHKOMAaHAMPOBKY €My JOIMOJIHUTEIbHO
BO3MEUIAIOTCS PaCXObL:

. Ha oopMIIeHUE 3arpaHnacnopTa (BU3bl, Ap. BBIE3HBIX JOKYMEHTOB);
. Ha oopMIIeHUE 003aTEIHPHON METUITMHCKONU CTPaXOBKH;

. 10 yIIjIaTe 00s3aTeNIbHBIX KOHCYJIBCKUX U a3POJAPOMHBIX COOPOB;

. 1o yruiate cOOpoB Ha MPaBO BhE3/Aa WM TPaH3UTa AaBTOMOOMIIS;

. 10 YIIJIaTe MHBIX 00s3aTEIBHBIX TUTATEKEH U COOPOB.

4.6. Eciu 1o Mecra KOMaHJIMPOBKH MOXHO J00paThbCsi pa3HBIMU BHUIAMU
TPAHCIIOPTa, PYKOBOJICTBO YYPEXKJECHHS BIpaBe IO CBOEMY BBIOOPY OIIATUTH
COTPYJHUKY OJIUH U3 HUX.



4.7. Pacxo/pl Ha MPUOOpPETEHNE MPOE3THOTO IOKYMEHTa Ha BCE BHUJIbI TPAHCIIOPTA
IpU CJIENOBAaHUM K MECTY KOMAaHAMPOBAHUS M OOpPaTHO K MECTY MOCTOSHHOM
paboOThI BO3MEIIAIOTCS B COOTBETCTBUU C TIPEICTABIICHHBIMHU JTOKYMEHTAMH.

4.8. ITpu xomanaMpoBKax 1o Poccuu pasmep CyTOYHBIX COCTaBIISIET:

. 500 py0. 3a KaxAbIN ACHH HAXOXKICHHUS B KOMaHIUPOBKE;

[Ipu HanpaBiIeHUM COTPYIHUKA B KOMAaHIUPOBKY 3a rpaHuIly u3 Poccuu cyTounbie
BBITUTAYMBAIOTCS B pa3Mepe W TOPSIKE, YCTAaHOBJICHHOM TIOCTaHOBJICHHEM
[IpaButenscTtBa OoT 26.12.2005 Ne 812. C paspemenuss nupekropa IIb mnpu
HaIpaBJIeHUM COTPYJIHUMKA B 3arpaHKOMAaHJIUPOBKY CYTOYHBIE MOTYT OBITh
YBEJIMYEHBI 32 CYET CPEJICTB OT IUIATHBIX YCIIYT.

B ciyuyae Gosie3HU COTpYyJHUKA BO BpeMsl HaXOXKICHHUS B KOMAaHJIUPOBKE €My Ha
OOIIMX OCHOBAHMSX BBITUIAUMBAIOTCS CYTOYHBIE B TEYEHHE BCETO BPEMEHH, MOKa
OH HE UMEET BO3MOKHOCTU IO COCTOSTHUIO 3JI0POBbS MPUCTYIUTh K BBITTOJHEHUIO
BO3JIO)KCHHOTO Ha HETO CIY)KEOHOTO MOPYUYEHUS WIIH BEPHYTHCS K TMOCTOSHHOMY
MECTy pabOThI, HO HE CBBIIIE IBYX MECSIICB.

BrImmaTa CyTOYHBIX TPOWM3BOAMUTCS TaKKe, €CIIM 3a00JICBIIMKA HAXOIWJICS Ha
JICYCHUM B CTAI[MOHAPHOM JIEYCOHOM YUYPESKICHHHM, Ha OCHOBAaHUHW IpHKa3a O
MIPOJIJICHUHN CPOKA KOMAHIUPOBKH B YCTAHOBJICHHOM TOPSIIKE.

4.9. Ilpu komangupoBkax 1o Poccum pacxonpl Ha HaeM JKWIbs BO BpEMS
KOMaHIUPOBKHU (TIPU HAJUYHMH TTOATBEPKIAIOIMNUX JTOKYMEHTOB) 3a CUYET CPEICTB
cyocumuit He moryT npesbimath /000 py6. B cyTku. [Ipu oTCyTCTBUM TOKYMEHTOB,
MOATBEPKAAIouUX 3TU pacxosl, — 500 pyO. B cyTKH.

[Ipu HampaBiIeHUU COTPYAHUKA B KOMaHIUPOBKY 3a TPAHUILy pa3Mep BO3MEIICHHUS
pacxoJI0OB Ha HAeM XWJbsl 3aBUCUT OT CTpaHbl moe3nku. [lpu ero ompenenenun
pyKoBOACTBYIOTCS TipukazoM Munduna ot 02.08.2004 Ne 64n. Bosmemienue
pacxoJI0OB Ha HAE€M JKWIbs BO BpeMs KOMaHIMPOBKH, MPEBBIMIAIOIINX Pa3Mep,
YCTaHOBJICHHBIN JaHHBIM ITYHKTOM, IIPOU3BOJUTCS MO (PaKTHUYECKUM PacxoaaM 3a
CU4eT CpEICTB OT OKa3aHWs IUIATHBIX YCIYyr C pas3pelieHus AUpPEeKTopa
(0opopMIIEHHOTO COOTBETCTBYIOIIUM MPUKA30M).

4.10. Pacxompl, CBA3aHHBIE C KOMaHJIWPOBKOM, HO HE€ TMOATBEPKICHHbBIC
COOTBETCTBYIOIIMMH  JOKYMEHTaMH, COTPYAHUKY HE BO3MCIIAIOTCS  WJIH
BO3MEIIIAIOTCS B MHHHMAJIBHOM pa3Mmepe. Pacxompl B CBSI3M C BO3BpaIicHHUEM
KOMaH/JAMPOBAHHBIM COTPYJHUKOM OwWeTa Ha T0€3/l, CaMOJIeT WA JApYyroe
TPAHCIIOPTHOE CPEJCTBO MOTYT OBITH BO3MENIEHBI C paspemieHus aupexrop LIb
TOJIBKO TIO YBAXHUTEJIBbHBIM TMpUYMHAM (perieHue 00 OTMEHEe KOMaHIWPOBKH,
OTO3BaHUE W3  KOMAaHJMPOBKH, OOJE3Hb) TPU  HATUYUM  JOKYMEHTA,
MOATBEPKIAIOIIETO TAKHE PACXO/IBI.

B ciyuae oTCyTCTBUS Y COTPYNHMKA MOATBEPKIAIOIIMX TOKYMEHTOB 00 OOMEHe
BaJIIOTH, B KOTOPOW BBIJAH aBaHC, HA HAIMOHAJIHHYIO BAIIOTY CTpPaHbI
npeObIBaHMS, TIEpepacyeT pacxXxoiOB, OCYIISCTBICHHBIX B KOMAHIUPOBKE W
MOATBEPKIACHHBIX JOKYMEHTAIBHO, OCYIIECTBISETCS HCXOI W3 OQHUIIMATBLHOTO
OOMEHHOTO BaJIOTHOTO Kypca, ycTaHoBieHHOro bankom Poccum Ha jgeHb
YTBEPKJICHHUSI aBAHCOBOT'O OTYETA.

BosmMeneHne pacxoloB Ha MEpPEeBO3KY Oaraka BECOM CBBIIIE YCTAaHOBICHHBIX
TPaHCTIOPTHBIMU MPEANPUATHIMHA MTPEACITBHBIX HOPM HE TIPOU3BOIUTCS.



Bo3melenne pacxonoB Ha ciykeOHble Tele(OHHbIE MEPErOBOPHI MPOBOIUTCS B
pa3Mepax, COTJIACOBAaHHBIX C JIMIIOM, NPUHSABIIUM pPEIIEHHE O KOMaHIUPOBAHUU
COTpYIHHKA.

4.11. CoTpyaHMKY, HalpaBJIE€HHOMY B OJHOJHEBHYIO KOMAaHIUPOBKY, COIIACHO
cratbsiM 167, 168 TpynoBoro kogekca P®, omnaunBarorcs:

— cpenHuit 3apaboTOK 3a ICHb KOMaHIUPOBKH;

— pacxobl Ha IPOE3N;

— MHBIE PaCcXO/Ibl, IPOU3BEIEHHBIE COTPYIHUKOM C pa3pelIeHUs TUPEKTOopa.
CyTouHble (Haa0aBKM B3aMEH CYTOYHBIX) IPU OJHOJAHEBHONM KOMAaHJIUPOBKE HE
BBITJIAYMBAIOTCSI.

5. Ilopsigok oT4eTa COTPYAHHUKA O CJOYKEOHOH KOMAHIMPOBKE

5.1. B Teuenuwe Tpex pabouuMx AHEH €O JAHS BO3BpALIEHUS U3 CIyKEOHOU
KOMaHJIMPOBKU COTPYAHUK 00s3aT€IbHO J100(POPMIISET JOKYMEHTBI, KOTOPHIE
OBLTM COCTaBJICHBI TIEpE OTHE3A0M, U 3aMOHAET aBaHCOBBIM oTueT (. 0504505)
00 M3pacxo/l0BaHHbIX UM cyMMax. B cimyxeOHoM 3ananuu (¢. T-10a) cotpyanux
3anonHsieT rpady 12 «Kparkuil oTdeT O BBINOTHEHUU 3aJaHUs». DTOT OTYET
COTJIaCOBBIBAETCS C PyKOBOAMUTENIEM CTPYKTYPHOTO TIOIpa3/IEICHUSI.

ABaHCOBBI OTYET COTPYAHUK MPENOCTABISET B Oyxranreputo. OTHOBPEMEHHO C
aBaHCOBBIM OTYETOM COTPYIHHK I€pelaeT B OyXralTepui0 JOKYMEHTBI, KOTOpPbIE
MOATBEPKIAIOT €r0 PacXO/bl U MPOU3BOACTBEHHBIN XapaKTep KOMaHUPOBKU:

. MIPOE3THbIC OMJICTHI,

. cyeTa 3a MpOKUBaHHE,

. yeku KKT;

. TOBapHBIC YCKH,

. KBUTAHITUH DJICKTPOHHBIX TEPMUHAIOB (CITHIIBI);

. KCEpOKOITMH 3arpaHITaciopTa ¢ OTMETKAaMH O TIEPECEUCHUH TPAaHUIIBI (TTPU
3arpaHKOMaHIMPOBKaX);

. JIOKYMEHTBI, TIOATBEP)KIAOIINE CTOMMOCTh CIYKEOHBIX Tele()OHHBIX

TIepETOBOPOB, U T. II.

5.2. OcTaTtoK HOEHEXHBIX CPEACTB, MPEBBILIAIOIMINN CyMMY, HCHOJB30BAHHYIO
COIJIaCHO aBaHCOBOMY OTYETY, MOJJIEXKUT BO3BPALLEHUIO COTPYIHUKOM B Kaccy He
NOo3/1HEe TpeX pabouux JHEH Mmocie BO3BpaIleHNs U3 KOMaHIUPOBKH.

B ciydyae HeBO3BpalleHUs! COTPYAHUKOM OCTATKa CPEICTB B ONPEIAECIEHHBIA CPOK
COOTBETCTBYIOIIAasi CYMMa BO3MEIAETCS B MOPSAAKE, YCTAHOBICHHOM TPYJIOBBIM H
IpaKJaHCKO-TIPOLECCYAIbHBIM 3aKOHOIATEIBCTBOM.

5.3. He mo3nHee Tpex pabouux JHEW CO JHS BO3BpAIICHUS M3 CIyKeOHOMU
KOMaHJIMPOBKU COTPYJHUK TOTOBHUT M MPEJCTABISAET IUPEKTOPY MOIHBIA OTYET O
npojeiaaHHo UM paboTe MO0 y4acTMM B MEpPONPUSITHH, Ha KOTOPOE OH ObLI
KOMaHJIUPOBaH.

CoTpyIHUKOM, KOMaHJIMPOBAHHBIM JUIsl BBIMOJIHEHUS OINPEICICHHBIX 3a7ad, K
OTYETYy O KOMAaHAMPOBKE MPUJIATAIOTCA OPUTHHAIBI  JIMOO  KCEPOKOIHUU



JIOKYMEHTOB, IIOJyYEHHBIX UM WM MOAIKMCAHHBIX U BPYYEHHBIX UM OT MUMEHU
YUPEKICHHUS.

CoTpyIHUKOM, KOMaHIUPOBAHHBIM JJI Y4aCTHsI B KaKOM-TMOO MEPOIpPUSATUH, K
OTYETY O KOMaHIAUPOBKE MPWIATAIOTCSA IIOJYyYEHHBIE MM, KAaK YYaCTHUKOM
MEpONPUATHS, MATEPHUAIIBL.

6. OT3bIB COTPYAHNKA U3 KOMAHAUPOBKH WIN 0TMEHA KOMAHIUPOBKH
OCYIIIECTBJIAETCH B CJIeYIOIEM MOPsIAKe

6.1. CoTpyaHUK TOTOBHUT CIy>)keOHYI0 3amucky Ha ums aupekrtopa IIb ¢
OOBSICHEHUEM NPUYUH O HEBO3MOXKHOCTH HAIIpaBJIEHUS B KOMAHJIUPOBKY WM
OT3bIBa M3 KOMAHIUPOBKH J0 UCTEUEHUS €€ CPOKa.

[Tocne pemenus aupekropa L{b roroBurcs mpukas 00 0TMEHE KOMaHAUPOBKHU UITU
OT3BIBE M3 KOMaHIUPOBKH.

Bo3memenne  pacxoloB  OTO3BAaHHOMY W3  KOMAaHAUPOBKH  COTPYIHHUKY
MIPOU3BOJNTCS HA OCHOBAaHWM AaBAHCOBOTO OTYETa W TPWIOKCHHBIX K HEMY
JIOKyMEHTOB.

6.2. KoMaH1upoBKa MOXKET OBITh MPEKpallieHa JOCPOUYHO MO PEIICHUI0 TUPEKTOpa
b B coyyasx:

. BBITIOJTHEHUS CITYKEOHOTO 3a/1aHUs B MOJTHOM 00bEME;

. 00JIe3HU KOMaHAUPOBAHHOTO, HAIMYUS YPE3BBIYANHBIX CEMEHHBIX U MHBIX
0O0CTOSITEILCTB M MHBIX O0CTOSITEIBCTB, TPEOYIOMIMX €r0 MPUCYTCTBUS MO0 MECTY
MOCTOSIHHOTO MPO>KUBAHMUS;

. HaJIM4us CITy>KEOHOM HEOOXOIMMOCTH;

. HapYILIEHUsI COTPYAHUKOM TPYJAOBON JNUCIMIUIMHBI B MEPUOJT HAXOXKICHUS
B KOMaHIUPOBKE.

6.3. OTbe3n B KOMaHIUPOBKY 0€3 HaJuiekamero opopMieHUss JOKYMEHTOB IO
BUHE COTPYJAHMKOB CUMTAETCS TIPOTYJIOM M BIIEYET 3a COOOW Mephl
JTUCITUTIIMHAPHOTO B3BICKAHUS B COOTBETCTBUU C TPyAOBBIM KOJEKCOM.



